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Date

Dear <supervisor’s name>,

I am writing to request approval to attend ARMA InfoNEXT 2026, taking place April 19–22, 2026, at the Sheraton Grand at Wild Horse Pass in Phoenix, AZ.

As the Information Governance landscape continues to evolve at an accelerated pace, staying ahead of emerging risks, regulatory changes, and technology advancements is critical. InfoNEXT is ARMA’s premier executive-level conference designed specifically for leaders who guide information governance strategy, risk posture, and organizational resilience. The event brings together senior practitioners across IT, legal, privacy, compliance, records, and data governance to address the future of IG at an enterprise level.

This year’s program features three days of forward-looking education, expert-led discussions, strategic roundtables, and facilitated peer engagement focused on the issues shaping IG today and in the years ahead. Sessions are aligned to high-impact topics such as AI governance, regulatory readiness, data ethics, emerging technologies, risk reduction, cross-functional governance collaboration, and the operational frameworks needed to strengthen our organization’s maturity.

In addition to the educational content, InfoNEXT offers meaningful networking opportunities with executive-level peers from across industries. These conversations provide benchmarking insight, solution-sharing, and practical perspectives on what is working in organizations facing similar challenges. The business partner program includes dedicated time to explore platforms, productivity solutions, and services that may help optimize our operations, reduce cost, or mitigate risk.

The insights, frameworks, tools, and relationships I gain at InfoNEXT 2026 will directly support my ability to strengthen our governance initiatives, improve operational alignment, and bring back actionable recommendations for our organization. I have broken down the estimated costs for me to attend this conference, which I estimate to be <$xxxx.xx>. 

<Use the provided Conference Expense Estimate Worksheet for your expense estimate>  

To learn more about the program, here is the conference website: https://infonext.arma.org/

Thank you for considering my request. I welcome the opportunity to discuss how this conference aligns with our organizational priorities and how I will bring back valuable insights to apply to current and future initiatives.

Sincerely,

<name>
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